
GUIDELINES OF THE SOUTH KING COUNTY 

AREA 

PUBLIC RELATIONS COMMITTEE OF NARCOTICS 

ANONYMOUS 

 

Purpose 

The purpose of the PR Subcommittee is to work together in the spirit of unity and 

cooperation to carry the message of recovery. In addition, the PR Subcommittee shall fulfill 

the goals as stated in this document, and serve the NA groups and the community at large 

in the greater South King County Area to ensure that our message reaches all those who 

might benefit from the NA program of recovery. The committee will accomplish this by 

coordinating the services we provide to maximize our ability to fulfill our primary purpose. 

Goals 

The following points are goals that we can strive to fulfill in making NA a visible and 

attractive choice for addicts: 

1. We clarify what services NA can and cannot provide to the community. 

2. We make NA members more aware of their role in NA's public image. 

3. We aim for the public to recognize NA as a positive and reliable organization and to 

be viewed as a resource in our community. 

4. We develop valuable relationships with professionals and the general public. 

5. We understand the 5th Tradition that states "each group has but one primary 

purpose... to carry the message to the addict who still suffers›" 

Spiritual Guidance 

In all of its endeavors, the Public Relations Subcommittee will comply with the following: 

1. The Twelve Traditions of Narcotics Anonymous. 

2. The Twelve Concepts of Service for Narcotics Anonymous. 

3. The current publication of A Guide to Local Service. 

4. SKCASC Guidelines. 

5. The SKCAPR Guidelines. 

6. The PR Handbook 

In the case of a conflict, the Public Relations Subcommittee will turn to the SKCASC for 

guidance. 

 



Responsibilities 

1. To develop and implement a plan to carry NA's message to our community. 

2. To become the resource and coordinating body for all South King County Public 

Relations efforts, responding to requests for information within the area. 

3. To maintain a close working relationship with other Public Relation Subcommittees 

within the region. 

4. To maintain a close working relationship with other subcommittees within this area, 

being careful not to interfere with their responsibilities. 
To hold an Annually Inventory in October of each year and a Physical Inventory in 

January of each year. 

 

PUBLIC RELATIONS MEETINGS & MEMBERSHIP 

1. Business meetings shall be held at least once monthly, at a time and place designated 

by the PR Committee. No business meeting shall last for more than two hours, not 

including orientation, except when a decision to extend this time limit is made by the 

members present. 

2. Membership is open to any NA member. Any attending NA member may vote 

provided they have been through the PR orientation. 

3. Any Narcotics Anonymous member can become a committee member by attending 

at least one PR orientation in the previous two years and informing the Recording 

Secretary of their desire to be a committee member. 

4. Orientation is to be held after the subcommittee meeting 

 

DECISION MAKING 

1. All PR motions and decisions except elections will first be considered using 

consensus-based decision-making. Those dissenting from the majority will be given 

the opportunity to state the reason for their dissent if they choose. If after 

discussion, a consensus cannot be reached, the wishes of the simple majority will be 

followed. 

2. Any member of Narcotics Anonymous can make a motion or nomination, however a 

PR committee member must second the motion or nomination. 

3. Any member may propose an amendment to these guidelines, however, all PR 

guideline changes must be approved by the Area Service Committee. 

4. All committee members have one vote regardless of number of positions held. 

5. In order to vote, a member must attend two (2) consecutive meetings. 

 



ELECTIONS 

1. Elections of all Officers other than Chairperson and Vice Chairperson shall be held 

annually in January. The Chairperson is elected by the ASC in August. The 

committee is encouraged to submit a recommendation for Chairperson to the ASC 

for their consideration. The Vice Chairperson is elected in August at the sub 

committee meeting. 

2. All terms of service are one year. In the event a member cannot complete his or her 

term of service, there will be a special election to complete the term. If no one is 

elected, the vacancy will be filled on a month-to-month basis by appointment from 

the PRC chairperson. The term begins at the end of that meeting. 

3. The officers of the PR Committee are the Chairperson, Vice-Chairperson, Speaker 

Coordinator, Events Coordinator, Literature Chairperson and Recording 

Secretary. They shall perform their duties as described in these guidelines and in 

other approved service handbooks. 

4. No member of the committee can serve in more than one elected officer position 

simultaneously. 

5. Officers of the committee cannot serve as Resource Liaisons. 

6. During elections of the PR trusted servant nominees shall leave the room following 

all discussion and prior voting on their terms. 

7. All committee Members have one vote. The Chairperson may only vote in the event 

of a tie. 

8. Elections will be decided by a simple majority. In the case of more than two 

candidates for a position where no candidate receives a majority vote, the two 

candidates receiving the most votes will have a second election between only those 

two candidates. 

9. A PR trusted servant may only be removed from their office 

a. By a vote of the committee to hold that person in non-compliance. 

b. The Chairperson notifies the office of the non-compliance 

c. During non-compliance review specific issues of non-compliance will be 

addressed. 

d. If after 30 days the person is still in non-compliance, the person can be 

removed from the office by a simple majority vote of the committee. 

10. Non-compliance includes but is not limited to: 

a. Loss of abstinence 

b. Failing to perform the duties of the position 

c. Three consecutively missed PR meetings without just cause. 

11. No committee member can hold the same position more than two consecutive terms. 

 

Officer Qualifications and Duties 



 

Chairperson 

1. Requirements 

a. At least two (2) years abstinence from all drugs. 

b. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve 

Concepts of Narcotics Anonymous. 

c. Willingness to serve, the time and initiative to commit for the length of time 

involved. 

2. Duties 

a. Arrange for Subcommittee Meetings. 

b. Facilitates the sub-committee meeting and seeks group consensus. 

c. Initiates all necessary correspondence, including communications between 

areas, regions, and WSC-PR or delegates. 

d. Attends all SKCANA-PR meetings. 

e. Attends all monthly SKCASC meetings. 

f. Attends all quarterly WNIR-PRSC meetings. 

g. Attends all quarterly All Subs Day 

h. Reports back to the committee on expenditures 

 

Vice Chairperson 

1. Requirements 

a. Suggested at least two (2) years abstinence from all drugs. 

b. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve 

Concepts of Narcotics Anonymous. 

c. Willingness to serve, the time and initiative to commit for the length of time 

involved. 

2. Duties 

a. To assume responsibility for the Subcommittee in the Chairperson's absence. 

b. To work closely with and assist when asked with all duties of Subcommittee 

Members. 

c. Carryout responsibilities delegated by the Chairperson and/or the 

Subcommittee. 

d. Attends all SKCANA-PR meetings. 

e. Can be appointed by Chairperson to fulfill any empty position. 

f. Orientates all new members. 

 

Secretary 



1. Requirements 

a. At least one (1) year abstinence from all drugs. 

b. Willingness to serve, the time and initiative to commit for the length of time 

involved. 

2. Duties 

a. Record minutes of each Subcommittee meeting. 

b. Present minutes of previous meeting to the subcommittee at the next 

scheduled meeting. 

c. Attends all SKANA-PR meetings. 

d. Prepare agendas for Subcommittee meetings if request by the Chair. 

 

Speaker Coordinator 

1. Requirements 

a. At least two (2) years abstinence from all drugs. 

b. Attendance at all SKANA PR Subcommittee meetings. 

c. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve 

Concepts of Narcotics Anonymous, PR Guidelines, the do's and don'ts of 

Public Relations and the PR handbook. 

2. Duties. 

a. Coordinates dates and locations with Event Coordinator and SKCANA PR 

subcommittee. 

b. Maintains a list of all current qualified members for resource/presentation 

pool. 

c. Attends all SKCANA-PR meetings. 

d. Submits progress reports to the PR subcommittee on the status of all 

presentations, member attendance, participation and feed back from 

facilities. 

e. Arranges speakers for events, street fair panels, etc. 

 

Events Coordinator 

1. Requirements 

a. At least two (2) years continuous clean time 

b. Serve a Term of one (1) year. 

c. Previous PR Subcommittee or other relevant service experience. 

2. Duties 

a. Attend monthly PR Subcommittee meeting. 



b. Makes monthly written report to the PR Subcommittee on the status of 

events, presentations and special projects 

c. Initial facilitation of literature racks provided external to NA community 

d. Identify opportunities for events and presentations 

e. Coordinate with facilities in preparation for events and presentations. 

f. Provide timely notice of events and presentations to the Speaker Coordinator 

 

Panel Member 

1. Requirements 

a. At least one (1) year abstinence from all drugs. 

b. Suggested attendance at all SKANA PR subcommittee meetings. 

c. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve Concepts 

of Narcotics Anonymous 

d. Have completed PR orientation 

e. Follow the guidelines and PR orientation training format 

2. Duties 

a. Member participation on a given PR presentation. 

b. Must attend assigned scheduled presentations. 

c. To make contact with any professionals (i.e. teachers, lawyers, judges and 

counselors) that may benefit from a presentation or information about Narcotics 

Anonymous. 

d. Confirms dates and locations with Speaker Coordinator and SKCANA PR 

Panel Leader 

1. Requirements 

a. At least one (1) year abstinence from all drugs. 

b. Involvement in at least one (1) presentation. 

c. Suggested attendance at all SKANA PR subcommittee meetings. 

d. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve Concepts 

of Narcotics Anonymous 

e. Reliability in prior NA service positions. 

2. Duties 

a. Submits reports to the SKANA PR subcommittee and feed back from the facility. 

f. Must attend all assigned presentations. 

Booth Event Member 



1. Requirements 

a. At least six (6) months abstinence from all drugs. 

 

a. Involvement in at least one (1) presentation. 

b. Suggested attendance at all SKANA PR subcommittee meetings. 

a. A working knowledge of the Twelve Steps, Twelve Traditions, and Twelve Concepts 

of Narcotics Anonymous 

b. Reliability in prior NA service positions. 

2. Duties 

a. Submits reports to the SCANA PR subcommittee and feed back from the facility. 

Must attend all assigned presentations. 

Literature Coordinator 

1. Requirements 

a. Six (6) months continuous clean time 

b. An honest desire to serve and willingness to follow direction 

c. Serve for a one (1) year term 

2. Duties 

a. Attend monthly PR Subcommittee meeting 

b. Coordinates literature needs for all public relations activities. 

a. Submit monthly report to PR committee 

b. Conduct a physical inventory every January. 

c. Attend ASC for literature, and maintain said literature. 

1. Report monthly to the sub-committee on literature usage. 

Resource Pool 

All resource pool members must have a minimum of six months continuous clean time, 

unless otherwise noted. All resource pool members must complete PR subcommittee 

orientation and provide a completed information sheet. (volunteer list) 

Amendments to Guidelines 

Any voting member may propose an amendment to these guidelines at a regularly 

scheduled subcommittee meeting. The proposal must be seconded and only a simple 

majority vote is needed. The proposed change must then be submitted and approved by the 

SKCASC 



 


